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[image: C:\Users\aradhana.shrestha\Desktop\aaradhana linkedIn and CV.jpg]Ms. Aaradhana Shrestha is a dynamic, versatile and top-notch professional with a wide range of experienceandskilled trainer for all type of personnels. She has more than 17 years of experience in coordinating office management, developing necessity basedtraining, workshops activities, advising and supporting for human resources operations with a high degree of efficiency.Ms. Shrestha has proven her best ability of leadership and managerial skills in the largest corporateslike;Sipradi Trading – TATA Motors,Chaudhary Group- a Forbes Billionaire of Nepal &Coca-Cola Nepal.
*Education& Qualifications:

 Her Master’s Degree in English Literature from Tribhuvan University has proven her academic excellence apart from training and leadership. Ms. Shrestha holds a Diploma in Executive Secretaryship and Soft SkillTrainer Certificates(CECI & LCCI). Her best ability in conducting training has made her exceptional personnel in business and entrepreneurs diaspora.
Besides, Ms. Shrestha has worked with a diverse group of people within various managerial positions and been able to gain vivid experiences from the national & international level of organizations in Nepal including; FBPWN (Federation of Business Professional Women in Nepal (INGO), AIDOS- BSC Project,SancharikaSamuha (NGO), Govinda Aid Association, Germany & CREHPA (NGO).Ms. Shrestha makes training delegates able to gain personal insight, understanding in themselves, helping develop skills to accommodate into the workenvironment and prepare themselves to stretch their ‘comfort zones’intothe new and challenging environment by excelling their interpersonal skills.She also continuously encourages, motivates and inspires traineesusing regular communication, meetings and advises to set the explicit agenda of their performance and supports them who are committed to developing their career in a competitive environment.
Ms. Shrestha has been providingSoft Skills Trainings &Workshopfor both open and in-house on Personality Development, Office Management,Customer Care, Leadership Skills, Executive Secretaryship,Front-Office Management, Telephone Etiquettes, Effective Communication, Business Etiquettes, Business Communication, Gender Equality& Career Counselling, are noteworthy. Need Analysis & Training Effective Measurement Techniques, add value to her  Workshops/ Trainings.
***Trainings – Corporate Houses, Hospitals, School & Colleges, Development, Banks & Government Sectors :-
Asian Paints Nepal, Sipradi Trading, Chaudhary Group (CG), DigiPay Pvt. Ltd., Castrol Nepal, Batas Organization, Toyota Nepal, OM Hospital & Research Centre,Nepal Cancer Hospital, Nepal Cancer Hospital, Himalayan Lawyers,Kathmandu Municipality, Institute of Chartered Accountants Nepal, Primier Insurance, Lumbini Bikash Bank,Winston International,Rotary International, Quest International College, Chealse Interrnaional School, British  College, Nesfield International College, Silk Road College,Presidency College of Management- Bharatpur,Global College and manyNGOs & INGOs.
***International Trainings :-

* Personal Development & Effective Communication Skills for the International Delegates- International Youth Coucil Friends, Tunisisa
* How to be an Effective Executive Secretary / PA & Customer Care - Druk Airlines –Bhutan
* Office Management& Customer Care - Bhutan Power Corporation Ltd –Bhutan

Public Courses: Customer Care& Front Office Management , How to be an Effective Secretary, Personality Development & Effective Communication Skill, Parenting, Leadership etc.

Membership:BPW Kathmandu Chapter & BPW International, NGO CSW, NY.
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